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Applicability & Requirements

ARTICLE XVI: 
Site Plan & Architectural Review (SPAR)
A SPAR Board was established for the purpose 
of implemenƟ ng the goals and purposes of the 
Comprehensive Plan, promoƟ ng compaƟ ble 
developments, aestheƟ cs, stability of property 
values and to prevent impairment or depreciaƟ on of 
exisƟ ng developments.  The SPAR Board consists of 
seven members of the Holmen Planning Commission, 
as appointed by the Village President, subject to 
confi rmaƟ on by the Village Board.  

Powers include: 

• Hear and decide development applicaƟ ons for 
building and site plans, for permission to erect, 
move, reconstruct, extend, alter or change: the 
exterior, landscape, locaƟ on of HVAC and uƟ liƟ es, 
signage and lighƟ ng for all commercial, industrial, 
mulƟ -family and insƟ tuƟ onal uses.

• Direct architectural design to conform to a parƟ cular 
form and style, as specifi ed in applicable secƟ ons 
of the Comprehensive Plan and of the zoning code, 
such as overlay districts, or areas requiring design 
sensiƟ vity 

• Require more restricƟ ve or stringent standards 
than those of the zoning district in which the 
development is located so as to meet this ArƟ cle 
and the goals of the Comprehensive Plan

• Approve, deny or condiƟ onally approve the 
applicaƟ ons and may request such modifi caƟ ons as 
it may deem necessary to carry out the purpose of 
the ArƟ cle.

• Request assistance from other municipal offi  cers, 
departments, boards and commissions.

• Request the applicant to furnish addiƟ onal 
informaƟ on.

• Hear and decide on applicaƟ ons for building and/or 
occupancy permits pertaining to signifi cant historic 
structures, sites or features.

The Holmen Design Standards apply to ALL 
commercial (business), industrial (manufacturing), 
mulƟ -family (defi ned as three or more residenƟ al 
units), and insƟ tuƟ onal (public or private) parcels.  
Property owners, or leaseholders, that modify their 
property (i.e. erecƟ ng, moving, reconstrucƟ ng, 
extending or altering building, parking or signage) 
requires Site  Plan & Architectural Review (SPAR) 
Board’s approval.  

Very small accessory structures (i.e. fences, very small 
signs, etc.) and very minor exterior alteraƟ ons may be 
exempted by the Administrator, or his designee, from 
SPAR Board review; however, the Administrator, or his 
designee, may at anyƟ me requires a determinaƟ on 
by the SPAR Board.

ApplicabilityApplicability

The following items MUST be submiƩ ed for review, 
unless the Village Administrator (or his designee) 
determines that they are not needed because the 
project is limited in scope (e.g. very small accessory 
structure, very minor exterior alteraƟ on, etc.):

• Design Standards Checklist  (see last pages of 
Handbook)

• Exterior elevaƟ ons of the exisƟ ng and proposed 
structure with descripƟ ons of the proposed 
materials and color scheme(s)

• Signage Plan

• Overall Site Plan to include parking (and loading 
areas), signage, outdoor storage, landscaping, 
storm water, lighƟ ng, building footprints 
(including accessory structures), HVAC and uƟ lity 
locaƟ ons, and when necessary, a fl oor plan

Final review of applicaƟ on and appearance before 
the SPAR Board requires twelve (12) complete sets 
of all fi nal (revised) documents to be submiƩ ed at 
least ten (10) days prior to regularly scheduled 
Planning Commission (SPAR Board) meeƟ ngs.   
All elevaƟ ons and plans, excluding the Design 
Standards Checklist, shall be in 11”x17” format 
and scaled appropriately.

Submittal RequirementsSubmittal Requirements
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Review Process

GUIDING PRINCIPLES
To defi ne criteria for implemenƟ ng the goals and the 
purposes set forth in the Village’s Comprehensive Plan, 
the following principles were established:

• No building or sign shall be permiƩ ed if the 
design or exterior appearance of which is of such 
unorthodox or abnormal character in relaƟ on to 
its surroundings as to be unsightly or off ensive to 
generally accepted taste and community standards.

• No building or sign shall be permiƩ ed if the design 
or exterior appearance of which is similar with 
those within reasonable proximity as to create 
excessive monotony or drabness.

• No building or sign shall be permiƩ ed where any 
exposed facade is constructed or faced with a 
fi nished material which is aestheƟ cally incompaƟ ble 
with the other facades and which presents an 
unaƩ racƟ ve appearance to the public and its 
surrounding properƟ es.

• No building or sign shall be permiƩ ed to be 
sited on  the property in a manner which would 
unnecessarily destroy or substanƟ ally damage the 
natural beauty of the area, parƟ cularly insofar as it 
would adversely aff ect values incident to ownership 
of land in the area; or which would unnecessarily 
have an adverse eff ect on the beauty and general 
enjoyment of exisƟ ng structures on adjoining 
properƟ es.

• Development and redevelopment shall be 
consistent with the public goals, objecƟ ves, 
principles, guidelines, policies and design standards 
set forth in the adopted Comprehensive Plan or 
components thereof to accomplish the creaƟ on of 
the Village’s visual idenƟ ty.

• The (principal and accessory) use(s) proposed in 
the development must be either permiƩ ed or 
condiƟ onal uses in the zoning district in which the 
development is located.

• All submiƩ ed plans shall at a minimum conform 
to all other applicable standards of the Village 
Municipal Code.

Applicants should review this Handbook at 
the beginning of the design process and are 
encouraged to meet with the Village Administrator 
to discuss the project.  ApplicaƟ ons shall be made 
to the Administrator and shall be accompanied 
by required documents listed on page 3 of this 
handbook.  ApplicaƟ ons that are considered  
incomplete shall NOT proceed to the SPAR Board 
for consideraƟ on.  

All necessary Village departments will review 
preliminary proposals and submit comments/
recommendaƟ ons to the applicant.  At the request 
of the applicant (or village staff ), meeƟ ng(s) 
may be held to discuss the comments and 
recommendaƟ ons made by Village departments 
with the intent of creaƟ ng a fi nal applicaƟ on 
consistent with ArƟ cle XVI.  

Following preliminary discussions, and review of 
comments/recommendaƟ ons, Village staff  (or 
the applicant) may request a preliminary concept 
or feedback review from Plan Commission to 
informally review a specifi c part (or the concept of 
the total applicaƟ on).  The applicant shall submit 
twelve (12) plans or set of plans (11”x17”) to be 
reviewed, as requested by the Administrator, at 
least ten (10) full days prior to the Plan Commission 
meeƟ ng.

Such discussion with the Planning Commission 
shall only be informaƟ onal and shall not be 
considered a fi nal review of the acƟ ng SPAR 
Board.

Any resubmiƩ al of plans submiƩ ed by the applicant 
in response to a preliminary review with staff  or 
the Planning Commission, shall be reviewed by 
Village staff  within two (2) weeks of resubmiƩ al.  

Preliminary ReviewPreliminary Review
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Review Process

Final review of applicaƟ on and appearance before 
the SPAR Board requires twelve (12) complete sets 
(11”x17”) of all revised and fi nal documents to be 
submiƩ ed at least ten (10) days prior to regularly 
scheduled Planning Commission (SPAR Board) 
meeƟ ngs.   

Village staff  will review the formal submiƩ al for 
compliance with the results of the preliminary 
review process and may present a fi nal 
recommendaƟ on to the SPAR Board.  The SPAR 
Board will render a decision within sixty (60) days 
of submiƩ al, or the process may be extended 
via wriƩ en approval of the applicant.  Where a 
rezoning of property is required, and the rezoning 
occurs concurrently with the SPAR review process, 
this process may be adjusted to conform with 
the requirement of a public hearing at the Plan 
Commission level and review and consideraƟ on of 
the rezoning by the Village Board.

The SPAR Board will hear and decide all applicaƟ ons 
during the regularly scheduled meeƟ ng of 
the Planning Commission, and acƟ on on such 
decision shall be considered the fi nal meeƟ ng of 
the applicaƟ on.  The SPAR Board shall state their 
fi ndings towards approval or denial based on 
the intent and review criteria in this Handbook 
(ArƟ cle XVI).  The fi ndings of the SPAR Board will 
be indicated in the minutes of its proceedings and 
will be public record.  

If the applicaƟ on is approved, it is the applicant’s 
responsibility to apply for and submit required 
informaƟ on for a building permit, separate from 
this Site Plan and Architectural Review (SPAR) 
process.

Any person aggrieved by any decisions of the SPAR 
Board may appeal the decision to the Village’s 
Zoning Boards of Appeals.  Such appeal shall be 
fi led with the clerk within thirty (30) days aŌ er 
fi ling of the decision with the clerk.

Final ReviewFinal Review Findings & Modifi caƟ ons
The SPAR Board shall not approve any applicaƟ on 
unless it fi nds that the purposes and guidelines set forth 
in this Handbook (ArƟ cle XVI) have been reasonably 
met.  In certain situaƟ ons, the SPAR Board may allow 
modifi caƟ ons or grant excepƟ ons to these standards 
set forth in this Handbook (ArƟ cle XVI) on the basis 
of compelling architectural merit, or where the strict 
applicaƟ on or adherence to established standards may 
be impracƟ cal or impossible due to site condiƟ ons or 
other circumstances beyond the control of the applicant.

Penalty
Any persons who violates any provision of this ArƟ cle 
shall be required to forfeit not less than fi Ō y dollars 
($50) nor more than fi ve hundred dollars ($500) plus 
costs, for each violaƟ on.  Each consecuƟ ve day in which 
the violaƟ on has not been remedied, shall be considered 
as a new violaƟ on subject to further penalty, up to a 
maximum of fi ve thousand dollars ($5,000).  

Severability
The provisions of this ArƟ cle are severable.  If any of this 
ArƟ cle is held to be invalid or unconsƟ tuƟ onal or if the 
applicaƟ on of any provision of this ArƟ cle to any person 
or circumstance is held to be invalid or unconsƟ tuƟ onal, 
such holding shall not aff ect the other provisions or 
applicaƟ ons of this ArƟ cle which can be given eff ect 
without the valid or unconsƟ tuƟ onal provisions or 
applicaƟ ons.  It is hereby declared to be the intent of 
the Village Board that this ArƟ cle would have been 
adopted  had any invalid or unconsƟ tuƟ onal provision 
or applicaƟ ons not been included herein.
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1. Bright colors shall not be used as the primary 
facade color, but rather as a secondary (accent) 
color to highlight expression lines or details.  Any 
accent color used shall be complimentary to the 
primary color or scheme.

2. RooŌ op mechanical equipment, trash/
dumpster areas, and other uƟ lity hardware 
located on the site shall be screened from public 
view with building and landscaping material or be 
located in a manner that is unobtrusive.

3. There shall be no rows of garage doors on 
mulƟ -family uses, overhead service doors or 
loading docks facing a public street.  If the SPAR 
Board fi nds that there is no feasible alternaƟ ve 
orientaƟ on, such doors and docks facing public 
streets shall be screened with landscaping and/or 
soŌ ened by architectural detailing.

4. Accessory buildings and structures shall be 
compaƟ ble with the principal building in terms of 
building facade character, roof shapes, materials, 
colors and architectural details.

A. Structures should be consistent or compaƟ ble 
with the surrounding area.  CompaƟ bility may 
be achieved through the use of various visual 
architectural elements, such as similar roofl ines, 
building orientaƟ ons, forms/shapes, proporƟ ons 
(scale and mass), door and window paƩ erns 
(fenestraƟ on), materials, and other architectural 
detailing.

INTENT: To encourage building design that compliments and contributes to a desirable 
community idenƟ ty.

Building DesignBuilding Design

RecommendationsRecommendationsRecommendationsRecommendations

StandardsStandards
Example of bright accent colors highlighƟ ng the 
horizontal expression line between the fi rst and second 
fl oors.

Example of a 
building facade 
screening rooŌ op 
mechanical from 
ground view.

Loading Dock

A good example of a 
loading dock meeƟ ng 
Standard #3.  The 
loading dock is not 
facing the street, is 
placed behind the 
building, and is set back 
to allow for a truck to 
be out of view from the 
public street.
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with an aestheƟ cally pleasing material(s) (e.g. 
predominately masonry, natural/cultured stone, 
wood, glass panels or ornate masonry materials), 
except where the building style requires a 
diff erent material or where allowed by the SPAR 
Board.

2. Prohibited Materials: plain concrete-block, 
plain concrete-panel buildings or smooth/
corrugated metal-faced buildings that are devoid 
of an architectural merit or character.

3. Building facades clad with a single exterior 
surface material shall provide some addiƟ onal 
architectural design elements to break up the 
plane of large faceless and/or nondescript walls.  
This may be achieved by architectural design 
treatments consistent with the principal building 
design.

A. Materials should be consistent or compaƟ ble 
with the architectural character of the 
surrounding area.

B. Material should be of durable quality.

C. EIFS (Exterior InsulaƟ on and Finish System) 
is discouraged as a principle facade material, 
especially at ground level where suscepƟ ble to 
damage, but is acceptable above the ground fl oor 
and as an accent material.

INTENT: To reinforce the exisƟ ng character, and to provide for variety and visual 
interest.

Exterior Building MaterialsExterior Building Materials

StandardsStandards

RecommendationsRecommendations
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1. All exterior lighƟ ng shall be energy effi  cient 
and shall be located, oriented and of an intensity 
to illuminate only the building site or lot, where 
located, without detrimentally aff ecƟ ng acƟ vity 
on adjacent sites or lots or traffi  c on streets and 
highways.

2. Lights shall not be located on the roofs of 
buildings.  Any lights affi  xed to a building shall be 
oriented downward at an angle from the verƟ cal 
so as to light only areas of the site.

3. Lights are prohibited from fl ashing, pulsaƟ ng, 
being so bright as to impair/hinder vision on 
public streets or adjacent building sites, or 
otherwise consƟ tute as a nuisance.

4. Exterior lighƟ ng is prohibited from shining on 
or adversely impacƟ ng neighboring properƟ es 
or streets (i.e. light tresspass, excessive lighƟ ng, 
direct glare).

5. Parking and security lighƟ ng poles shall not 
be taller than the maximum allowable building 
height allowed in the underlying zoning district for 
the property, or forty (40) feet, whichever is less. 
For properƟ es in or abuƫ  ng a residenƟ al zoning 
district, the maximum allowable height shall be 
twenty-fi ve (25) feet.

Exterior LightingExterior Lighting

StandardsStandards

A. Exterior lighƟ ng should be designed to 
complement the character of the building.

B. Mixing of lighƟ ng types (i.e. sodium vapor, 
incandescent, mercury vapor and metal halide) 
should be avoided.

C. IntegraƟ on of similar lighƟ ng fi xtures is 
encouraged.

RecommendationsRecommendations

INTENT: To promote eff ecƟ ve and aƩ racƟ ve exterior lighƟ ng that does not produce glare or 
light polluƟ on.

An example of a shielded 
light fi xture that cuts 
down on light trespass.

An example of excessive 
lighƟ ng.

Building light fi xtures directed downward, lighƟ ng 
only the areas to be lit.
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1. Landscape plans shall be well-planned and 
eff ecƟ ve, especially along street frontages, within 
and around paved parking areas, and within buff er 
yards as screening for adjoining properƟ es.

2. Terrace/street trees shall be planted to provide 
a street frontage buff er.  In general, trees should 
be spaced 50-100 linear feet along street frontage.

3. All parking lot islands shall be planted and 
maintained with perennials, shrubs, and/or shade 
trees.  Landscaping should be designed to allow 
for vehicle overhangs, unless wheel stops are used

4. Landscaping used to screen loading areas, 
dumpsters and mechanical equipment from 
public view, shall form an immediate, solid and 
conƟ nuous screen.  Solid fencing with landscaping 
as an accent may be necessary to totally screen 
them from view.

5. Trees and shrubs shall not create blind spots 
along traffi  c ways for pedestrians or vehicle traffi  c.

6. Fences shall be constructed of material, and 
shall be sized and located in a manner, that 
complements the building design and character.

A. In addiƟ on to the minimum landscaping and 
greenspace requirements in the zoning district 
in which the development is located, the site 
and landscape plans should provide suitable 
greenspace and landscaping to conform to the 
overall intent of this handbook (ArƟ cle XI).

B. InteresƟ ng or creaƟ ve landscape architectural 
designs that use a diverse variety of plants 
integrated with other landscaping materials or 
features should be provided to avoid uncreaƟ ve 
and monotonous landscaping.

A buff er along the 
public sidewalk defi nes 
and separates private 
parking areas from the 
public street realm. 
This improves aestheƟ c 
appearance and the 
pedestrian experience.

LandscapingLandscaping
INTENT: To highlight and protect pedestrian routes, guide the safe fl ow of vehicular traffi  c, 
improve the appearance of the parking area, and reduce the negaƟ ve ecological impacts 
created by parking lots.

StandardsStandards

RecommendationsRecommendations

The images above show sites that are suffi  ciently 
landscaped. From top down: landscaping between 
parking and the street, within parking islands, within a 
parking median, and between buildings.
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1. All parking areas of fi ve (5) or more vehicles 
shall be illuminated. 

2. All parking areas of fi ve (5) or more vehicles 
shall be paved and include concrete curbs along 
all parking and drive areas.  Curbs may feature 
gaps to allow stormwater fl ow into infi ltraƟ on 
basins. 

3. Large paved areas (i.e. more than twenty 
(20) parking spaces) shall include well-designed 
parking islands.  

4. Parking areas shall be screened along the 
periphery to soŌ en the impact on adjoining 
properƟ es.

A. All paved parking areas should be landscaped in 
order to minimize the impact of large expanses of 
pavement.  

B. IlluminaƟ ng curb cuts and entrances to parking 
areas is encouraged.

INTENT: To provide parking lots that are safe for drivers and pedestrians, while miƟ gaƟ ng 
the visual and environmental impacts.

ParkingParking

RecommendationsRecommendations

StandardsStandards

Development 
#1 Developm

ent 
#2

A shared service driveway connects the two 
developments.

Examples of well landscaped parking medians that 
infi ltrate stormwater.

Example of well landscaped parking edge.

Example of a landscaped parking island.
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1. All signs shall conform to the design and 
maintenance requirements of the Village’s Sign 
Ordinance (Chapter 195: ArƟ cle XII) and a sign 
permit shall be acquired. 

2. Signage shall be integrated with the 
architectural concept of the development in 
scale, detailing, use of color and materials, and 
placement. 

3. The mass of an awning used as a sign shall not 
dominate the facade of the building to which it is 
aƩ ached.

4. Freestanding signs shall be appropriately 
landscaped.

A. Preferred sign types include: wall-mounted 
(facing the street), monument-style freestanding, 
and awning.

INTENT: To promote eff ecƟ ve and aƩ racƟ ve signage that complements the building’s 
architectural character and refl ects the pedestrian scale of the district.

SignageSignage

ProjecƟ ng Sign

Monument Sign

Awning Sign

StandardsStandards

RecommendationsRecommendations

Prohibited

The above examples does not meet 
Standard #3, as the awning signs 
dominates the facade.
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Weaker / Bad Design Better  DesignBetter  Design

Monument-Style Sign DesignMonument-Style Sign Design

GOODGOOD Design Elements: Not back-lit, solid 
base, and quality materials similar to building.

GOODGOOD Design Elements: Signifi cant plantings.

GOODGOOD Design Elements: Signifi cant plantings 
and quality materials similar to building.

GOODGOOD Design Elements: Plantings and quality 
materials similar to building.
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BADBAD Design Elements: Primarily blank walls, no 
fenestrations (excluding the entrance), horizontally-
proportioned facade, low quality exterior building 
material, no landscaping, and sea of parking with no 
medians/islands.

GOODGOOD Design Elements: Articulation of the 
building entrance

Bad  DesignBad  Design

Bad  DesignBad  Design
BADBAD Design Elements: Horizontally-proportioned 
facade, low quality exterior building material, no 
landscaping, and sea of parking with no medians/
islands.

GOODGOOD Design Elements: Arcade and signifi cant 
fenestrations

BADBAD Design Elements: Fake-looking facade and 
sea of parking with no medians/islands.

GOODGOOD Design Elements: Vertically-proportioned 
facade, good amount of fenestration, varying building 
heights, and good quality exterior building materials

Better  DesignBetter  Design

GOODGOOD Design Elements: Vertically 
elements, good amount of fenestration, 
varying building height, good quality exterior 
building materials, and articulation of 
building entrance

GOODGOOD Design Elements: Vertically-
proportioned facades, good amount of 
fenestration, varying building height, 
good quality exterior building materials, 
articulation of building entrance, and 
landscaped parking islands/medians

Best  DesignBest  Design

Best  DesignBest  Design

Big Box / Strip Retail DesignBig Box / Strip Retail Design
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Weaker / Bad  Design Better  DesignBetter  Design

Industrial Building DesignIndustrial Building Design
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BADBAD Design Elements: Primarily blank walls, no 
fenestrations (excluding the entrance), horizontally-
proportioned facade, minimal landscaping.

BADBAD Design Elements: Primarily blank walls, 
minimal fenestrations with no clear glass (no visibility 
into the building), horizontally-proportioned facade, 
no landscaping, and no articulation of the building 
entrance.

GOODGOOD Design Elements: Horizontal expression 
line and clear story windows 

BADBAD Design Elements: No clear glass (no 
visibility into the building), horizontally-proportioned 
facade, and little articulation of the building entrance.

GOODGOOD Design Elements: Horizontal expression 
line, signifi cant fenestrations, and ample landscaping.

GOODGOOD Design Elements: Vertically-proportioned 
facade, signifi cant fenestrations with clear glass, 
articulations of the building entrance, varying building 
heights, and high-quality exterior building materials.

GOODGOOD Design Elements: Vertical 
facade elements, signifi cant fenestrations, 
articulations of the building entrance, 
horizontal expression line, varying 
roofl ine, and high-quality exterior 
building materials.

Office Building DesignOffice Building Design

Bad  DesignBad  Design

Bad  DesignBad  Design

Better  DesignBetter  Design

BestBest  Design  Design

Best  DesignBest  Design
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BADBAD Design Elements: Minimal fenestrations 
along the street-level facade, horizontally-proportioned 
facade, no articulation between commercial  fi rst 
fl oor and residential upper units, low quality exterior 
building material, buildng setback with parking in front 
of building, and no landscaping.

Bad  DesignBad  Design

  Mixed Use Building Design  Mixed Use Building Design

BADBAD Design Elements: No clear defi nition 
between the lower and upper level, and parking along 
the front of the building.

GOODGOOD Design Elements: Signifi cant fenestrations 
on street-level and on the upper fl oor, canopies over 
windows, high-quality materials, varying roofl ine, and 
articulation of the building’s primary entrance. 

GOODGOOD Design Elements: 
Verically-proportioned facade, 
articulation between street-level 
commercial and residential units above, 
signifi cant fenestrations on street-level, 
varying roofl ine, high quality building 
materials, and ample landscaping.

GOODGOOD Design Elements: 
Verically-proportioned facade, 
articulation between street-level 
commercial and residential units above, 
signifi cant fenestrations on street-level, 
varying roofl ine, building sections set 
back from primary facade, and high 
quality building materials.

Better  DesignBetter  Design

Best  DesignBest  Design

Best  DesignBest  Design
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If a secƟ on of these standards does not 
apply to the proposed project (e.g. parking 
standards for a facade renovaƟ on project) the 
enƟ re secƟ on can be skipped by checking the 
“does not apply” box          .  If any part of a 
secƟ on does apply, please fi ll out the enƟ re 
secƟ on with checks for completed standards 
and cross outs           for any that do not apply.

InstructionsInstructions

1. Bright paint colors are not used as the primary 
facade color, and any accent colors compliment the 
primary color and/or scheme.

2. RooŌ op mechanical equipment, trash/dumpster 
areas, and other uƟ lity hardware located on site is 
screened from public view, or is located in a manner 
that is unobtrusive.

3. There are no rows of garage doors on mulƟ -family 
uses, overhead service doors, or loading docks facing 
a public street.  If no feasible alternaƟ ve orientaƟ on, 
such doors and docks facing a public street will 
be screened by landscaping and/or soŌ ened by 
architectural detailing.

4. Accessory buildings and structures are compaƟ ble 
with the principle building in terms of building 
facade character, roof shapes, materials, colors, and 
architectural details.

Comments (offi ce use only):
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BUILDING DESIGNNA
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1. The facades of buildings is fi nished wih an 
aestheƟ cally peasing material (e.g. natural/cultured 
stone, brick, wood, glass panels or ornate masonry 
materials), except where the building style requires a 
diff erent material.

2. The primary building is not deviod of an 
architectural merit or character, and does not use 
plain concrete-block, plain concrete-paneling, or 
smooth/corrugated metal.

3. Building facades clad with a single exterior surface 
material has addƟ onal architectural design elements 
that break up the plan of larege faceless and/or 
nondescript walls.

Comments (offi ce use only):

EXTERIOR BUILDING MATERIALNA

EXTERIOR LIGHTINGNA

Comments (offi ce use only):
1. All exterior lighƟ ng is energy effi  cient and is 
located, oriented and of an intensity to illuminate 
only the building site or lot without detrimentally 
aff ecƟ ng acƟ vity on adjacent site or lots or traffi  c on 
streets and highways.

2. Lights are not located on the the roof(s) of 
the building(s).  All building lights are oriented 
downward at an angle from the verƟ cal.

3. Lights do not consƟ tute as a nuisance (i.e. fl ash, 
pulsate, or impair/hinder vision on public streets).

4. Exterior lights will not shine on or adversely 
impact neighboring properƟ es or streets (i.e. light 
tresspass, excessive lighƟ ng, direct glare).

5. Parking and security lighƟ ng poles are not taller 
than the maximum building height allowed in the 
underlying zoning district, or 40 feet (or 25 feet on 
properƟ es abuƫ  ng a residenƟ al use).
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Comments (offi ce use only):
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LANDSCAPINGNA

1. Landscape plans are well-planned and eff ecƟ ve, 
especially along street frontages, within and around 
paved parking areas, and within buff er yards as 
screening for adjoining properƟ es.

2. There are terrace/street trees planted that will 
provide a street frontage buff er.

3. All parking lots are planted and maintained with 
perrenials, shrubs, and/or shade trees. 

4. Landscaping used to screen loading areas, 
dumpsters and mechanical equipment from public 
view are immediate, solid and screen conƟ nuously.

5. Trees and shrubs do not create blind spots along 
traffi  c ways for pedestrians or vehicles.

6. Fences are constructed of material, sized, and 
located in a manner that complements the building 
design and character.

Comments (offi ce use only):

PARKINGNA

1. All parking areas of 5 or more vehicles are 
illuminated.

2. All parking areas of 5 or more vehicles are paved 
and include concrete curbs along all parking and 
drive areas.

3. Large paved areas (i.e. 20 or more spaces) include 
well-designed parking islands.

4. Parking areas are screened along the periphery to 
soŌ en the impact on adjoining properƟ es.
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1. Signs conform to the design and maintenance 
requirements of the Village’s Sign Ordinance.

2. Signage is integrated with the architectural 
concept of the development in scale, detailing, use 
of colors and materials, and placement.

3. The mass of an awning used as a sign does not 
dominate the facade of building to which it is 
aƩ ached.

4. Freestanding signs are appropriately landscaped.

Comments (offi ce use only):

SIGNAGENA


