POLICY & PROCEDURES

HOLMEN POLICE DEPARTMENT

SUJECT: SENSITIVE CRIME INVESTIGATIONS NUMBER: 4.6

SCOPE: ALL DEPARTMENT PERSONEL ISSUED: 03/01/2012
DISTRIBUTION: POLICY & PROCEDURE MANUAL REVIEWED: 03/01/2017
PURPOSE

This order establishes a guide for investigating sensitive crime

POLICY

Recognizing the pressures on the victims of sensitive crimes, it is Department policy to approach such
offenses with sensitivity and professionalism.

DEFINITIONS

e Sensitive crime: offenses relating to sexual assault. See Policy Procedure 2.2 for Child Sexual
assault, Child Neglect or Abuse.

PROCEDURE

A. Responding Officers' Responsibilities.

1. Assess medical needs and determine if a sensitive crime occurred.

2. Conduct/coordinate a canvas for suspects/witnesses.

3. Request Investigative assistance if necessary if available and contact Child Protection if
the victim is a juvenile.

4. Refrain from lengthy interviews to save victims from repeating details in subsequent
interviews; limit interviews to jurisdiction, suspect data, and efforts to comfort/reassure
him/her. If specially trained personnel are not available responding officer will conduct
interview.

B. Investigative Team.
1. Specially trained personnel are available to respond if available
2. The team may consist of personnel who have skill in dealing with victims and collecting
evidence.

C. Responding Officer or Investigative Responsibilities.
Obtain data from responding officers.
Conduct victim, witness, and suspect interviews.
Oversee/perform evidence collection.
Arrange victim transportation to the hospital if needed.
Assist hospital personnel with evidence collection.
Provide the victim with pertinent assistance, such as:
a. Victim compensation or support programs.
b. Reasons for exams.
c. Clothing, if original clothes are held as evidence.
7. Report completion will include:

a. Sexual assault kit pack and forms.

b. Related hospital documents.
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c. Medical release, property/evidence forms, related investigative reports.
8. If the responding officer handles the complete investigation s/he will perform the above steps.

D. Evidence.
l. Evidence will be labeled, placed in containers with related warnings, secured in evidence

areas or routed to the Property Section.
Il. Assault kits have instructions that MUST be followed. The officer/investigator is

responsible for securing and mailing if necessary.

Chief of Police
Shane Collins
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