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1. PURPOSE AND SCOPE
This order establishes procedures for the collection, handling, testing and processing of controlled
substances and related items that are taken in as evidence.

2. DEFINITIONS
A. Controlled Substance: a drug, substance, or immediate precursor included in schedule | to V of
subchapter Il WI Stat 961.01

3. PROCEDURES
A. Collection and Handling of Controlled Substances:

1.

When conducting searches of people or property, officers should assume the possibility of
locating controlled substances or related items and wear appropriate gloves/personal protective
equipment (PPE).

When conducting searches specifically for drugs, officers should develop as much intelligence

ahead of time and ensure appropriate safety precautions are taken, safety equipment is available

and PPE’s are to be used during the search.

a. If the search is believed to involve opioids or Fentanyl, Narcan will be available, and a second
officer will be present. Ensure proper use of required PPE’s.

b. |If there is reason to believe opioids or Fentanyl will be part of a search warrant, the follow
precautions shall be taken:

1) There will be an assigned safety person to oversee the search, will have Narcan available,

and ensure proper use of required PPE’s.

2) All staff involved in the search shall use department required PPE’s, which at a minimum

will include department provided gloves, safety glasses and respiratory masks.
3) It is recommended to contact the MEG unit for situations where Fentanyl or meth making
material are used, MEG unit has equipment and personal to use in these situations.

4) All staff involved in the search will use a “buddy system” and search as a two person team.
Any needles collected as evidence shall be place in the appropriate sharps evidence packaging as
soon as practical and staff shall not attempt to cap the needle if it is uncapped.

a. Needles collected, however are not evidence, should be disposed of in the appropriate shapes
containers for safe disposal.
b. This is the link to the Crime Labe Physical Evidence Handbook. This is stays up to date

for any questions on packaging drugs and/or materials.
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https://wilenet.org/html/crime-lab/physevbook/physical-evidence-handbook-
2017.pdf

B. Controlled Substance Testing:

1.

2.

3.

All field tests will be conducted at the police department, in the Purair ductless fume hood

with appropriate PPE’s that are provided in the processing area.

Staff conducting tests will minimize disruption/destruction of the original packaging of the

substance being tested.

Staff will not conduct any tests on the following:

a. Liquids already loaded in a syringe.

b. Unknown powders, tablets, capsules, rocks, solutions or vaporizers.

c. Any product believed to be heroin, Fentanyl or Fentanyl derivative.

Officers not testing a potential drug that was seized shall document the following in their report:

a. What they believe the substance to be based of the totality of their investigation.

b. That the substance was not tested due to safety reasons

c. Charge(s) for the suspect(s) based on the totality of the investigation absent the field test.

Testing maybe completed at a later time at the request of the court or district attorney’s office.

a. This testing maybe referred to the State Crime Lab

b. If conducted by police staff, it will be completed by “buddy system”. One testing officer and
officer/admin staff must be present. If no admin staff or officer is available, secure item being
tested in locker. The officer can test during shift change or when admin is available. If no
officer or admin will be available, email the evtech’s and advised what and where the item to
be tested is. The officer will need to make arrangements with evtech’s for testing.

c. ltis the testing officer’s responsibility to have NARCAN present.

All field test kits will be rendered safe consistent with the test kit manufacture’s recommendations

and disposed of in the appropriately marked garbage within the processing area.

C. Controlled Substance Packaging:

1.

2.

3.

When handling, processing and packaging any suspected drugs, staff shall wear appropriate
PPE’s provided within the drug processing areas.

All suspect drugs will be handled, processed and packaged within the Purair ductless fume hood if
the substance to be packaged is not too large for the hood.

Reasonable efforts will be made to keep the suspected substance in the original packaging with
which it was seized for evidentiary packaging.

All drugs will be “double sealed” and packaged in accordance with the police department’s
evidentiary packaging handbook.

All needles collect as evidence shall be place in the appropriate containers and packaged as
directed in the police department’s evidentiary packaging handbook.

Any suspected drug that is packaged and has NOT been tested shall be marked as such on the
outer most packages.

Any paraphernalia collected that has residue or traces amounts of suspected drugs should
attempted to be packaged in the same manner as drugs if possible.

D. Post Testing/Packaging Clean up:

1.

2.

While still wearing PPE’s, staff will discard any trash materials associated with the processing of
drug evidence in the appropriately marked garbage can.

Staff shall wipe down the processing area surfaces, the Purair ductless fume hood area, scale
surfaces, etc. with a non-alcohol/non bleach based disinfecting wipes which shall be disposed of in
the appropriately marked garbage can.

Once the processing area is cleaned, masks and gloves will be disposed of in the appropriately
marked garbage.

E. Accidental Exposures:
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All officers are responsible to ensure Narcan is available within the evidence processing areas.

2. If staff has an accidental exposure to an unknown drug, Fentanyl or opioid, a supervisor and EMS

will immediately be notified. Based on how the exposure occurred, all measures will be taken to

prevent further exposure/contamination.

All staff responding to an accidental exposure shall wear PPE’s.

Each officer will ensure their assigned squad(s) are stocked with department issued PPE’s.

Any officer that experiences direct skin contact of an unknown substance or opioid shall

immediately wash the exposed skin with cool water and soap. NOTE: Do NOT use hand sanitizer

for cleaning skin, it may enhance the absorption of substance into the body.

6. Inthe event of an accidental spill/air borne exposure of an unknown powder or opioid substance,
that evidence area where it occurred, will immediately vacated and shut down. The Holmen Fire
Department will be contacted for decontamination protocol.

7. Inthe event an accidental exposure leads to the use of Narcan on staff, the following shall be

done:

a. Supervisor and EMS will immediately be notified.

b. The employee will go to the hospital for evaluation and monitoring.

c. Injury reports will be completed.

d. Police administration will be notified.

o

Fentanyl Safety:

P:\HolmenPD\Officers\11311 6 AIR Fentanyl Safety eBook VvF.PDF

Purair/Air Science Operations Manual

P:\HolmenPD\Officers\Operations Manual - PURAIR BASIC V3.2014.pdf

Chief of Police
Shane Collins
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